
​PROCEDURE​

​ADMISSIONS PROCEDURE​

​STUDENT SUPPORT | 600.604​

​Last Evaluation​

​10/13/2025​

​Executive Staff Review​

​11/03/2025​

​1.​ ​Procedure Purpose​

​Mountainland Technical College (MTECH) requires students to take an entrance​
​assessment to ensure they have the necessary reading comprehension and math​
​skills necessary for success in their program. Testing may be waived due to prior​
​education, military service, or other test scores. This procedure is in compliance​
​with Council on Occupational Education Standard 10.A.9.​

​2.​ ​Definitions​

​Entrance Assessment -​​A test taken at an MTECH testing​​center that determines​
​whether a student has the required reading comprehension and math skills​
​needed for success in a course or program. A student must pass at required levels​
​before they can register for a program or a course that requires the assessment.​

​Waiver -​​A qualification that can take the place of​​entrance assessment testing.​
​This could include a transcript demonstrating previous education, certifications,​
​or ACT/SAT scores.​

​3.​ ​References​

​Council on Occupational Education Handbook of Accreditation (2025 Edition)​​,​
​Standard 10.A.9​

​MTECH​​600.604 Admissions Policy​

​4.​ ​Application Process​

​4.1​ ​Submission of Application:​
​Prospective students must submit a completed MTECH application for​
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​admission through the College’s website or in person.​

​4.2​ ​Eligibility Review:​
​Applicants must meet the College’s minimum eligibility standards:​

​4.2.1​ ​Be at least sixteen (16) years of age and a junior in high school​

​4.2.2​ ​Some programs may establish higher age or educational​
​requirements based on safety, employability, licensure, or certification​
​standards.​

​4.2.3​ ​The programs that admit students on a program-specific​
​points-based application follow their own admissions requirements.​

​4.3​ ​Program-Specific Requirements:​
​Each program outlines specific admission requirements, which may include,​
​but are not limited to:​

​4.3.1​ ​Completion of prerequisite coursework;​

​4.3.2​ ​Proof of immunizations;​

​4.3.3​ ​Possession of a valid driver’s license or state identification;​

​4.3.4​ ​Current Basic Life Support (BLS) certification or equivalent;​

​4.3.5​ ​Background checks or drug screenings, as applicable; and​

​4.3.6​ ​Demonstrated proficiency in English and mathematics sufficient to​
​meet program outcomes.​

​4.4​ ​These criteria are designed to ensure that students possess the foundational​
​skills and capacities necessary for successful program completion and​
​employability in their chosen field.​

​5.​ ​Admission Review and Decision​

​5.1​ ​Evaluation:​
​Admissions decisions are made on a first come, first serve basis provided​
​there is documented evidence that an applicant meets both institutional​
​and program-specific requirements.​

​5.2​ ​Notification:​
​Applicants are notified in writing (electronically or by mail) regarding their​
​admission status.​

​ADMISSIONS AND ENROLLMENT PROCEDURE​ ​600.604​



​5.3​ ​Waitlist and Space Availability:​
​Admission may be contingent on available space within a program. Qualified​
​applicants may be placed on a waitlist if capacity is reached.​

​6.​ ​Equal Opportunity and Non-Discrimination​

​All admissions procedures are conducted in a fair and equitable manner. MTECH​
​does not discriminate on the basis of race, color, national origin, sex, disability,​
​age, religion, or any other characteristic protected by law. The College applies​
​admissions criteria consistently and transparently to all applicants.​

​7.​ ​Publication and Communication​

​Admissions requirements, procedures, and deadlines are published on the​
​MTECH website and through other official College publications. Admissions​
​personnel are trained to communicate policies and procedures clearly and​
​consistently to prospective students.​

​8.​ ​Continuous Review and Compliance​
​The Student Affairs Department, in collaboration with the Instructional​
​Leadership team, reviews admissions policies and procedures annually to ensure​
​compliance with:​

​8.1​ ​COE accreditation criteria;​

​8.2​ ​State and federal regulations; and​

​8.3​ ​Institutional mission and strategic goals.​

​Revisions are made as necessary to maintain alignment with industry standards,​
​licensure requirements, and labor market needs.​

​9.​ ​Evaluation History​

​Last Evaluation​ ​Executive Staff Review​ ​Board Approval​ ​Employee​
​Evaluation​

​6/16/2004​
​4/24/2014​

​8/19/2015​
​9/3/2016​ ​9/6/2016​ ​3/16/2016​ ​9/7/2016​

​10/19/2017​
​8/17/2017​ ​4/17/2017​ ​8/16/2017​ ​5/4/2017​
​7/3/2018​ ​7/6/2018​
​4/29/2019​ ​4/29/2019​ ​5/15/2019​ ​5/2/2019​
​4/15/2020​ ​4/27/2020​ ​5/20/2020​
​7/26/2021​ ​8/2/2021​ ​8/18/2021​ ​11/4/2021​
​6/6/2022​ ​6/13/2022​ ​8/17/2022​ ​9/12/2022 | staff​
​5/8/2023​ ​5/8/2023​ ​5/17/2023​
​1/2/2024​ ​1/8/2024​
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​1/16/2024​ ​2/20/2024​
​10/13/2025​ ​11/03/2025​ ​N/A​ ​N/A​
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